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An Ordinance amending C.C.C. Chapter 3.12 regulating Purchasing, Contracts 
and Bonds for Clallam County to read as follaws. 

Chapter 3.12 

Purchasing, Contracts, and Bonds 

Sect ions : 

3.12.010 Definitions 
3.12.020 Provisions Mandatory 
3.12.030 Conflicts of Interest 
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3.12.((we)) 040 Multi-Year Contracts 

3.12.((~~)) 050 Inspection and Testing 

3.12.((%?8)) 070 Purchases and Contracts Under ( ($37588)) $10,000 
3.12.((%38)) 080 
3.12.085 Small Works Roster 
3.12.((%?5)) 090 Purchase of Insurance and Official Bonds 
3.12.((%48)) 100 
3.12.((%58)) 110 Cooperative Purchasing 
3.12.((%68)) 120 Bond Purchasing Procedures 
3.12.((%~8)) 130 Etnergency Procedures 
3.12.((%88)) 140 Severability 
3.12.((%98)) - 150 

- 

3.12.((%%8)) 060 Surplus 

Formal Purchasing and Contract Procedures - 

Subdivision of Purchases Prohibited 

Repea 1 er 

C.C.C. 3.12.010. Definitions. For purposes of this Chapter, the 
following terns, phrases, words, and their derivations shall have the 
meanings given herein. 
in the present tense include the future, words in the plural include the 
singular, and vice versa. 

When not inconsistent with the context, words used 

(1) "Agency". Any department, agency, comnission, bureau, or other 
unit in the county govermnt using supplies or procuring contractual 
services as provided for in this Chapter. 

(2) "County". The County of Clallam. 

(3) "County Carmissioners". The Board of Clallam County 
Comnissioners. 
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(4 )  "Contractual Services". Includes any services, it-, property 
interests, or benefits not included within the definition of ffsuppliesff provided 
- that, services of attorneys at law; health professionals, including, but not 
limited to, medical doctors, nurses, dentists and psychologists; architects, 
professional engineers; registered land surveyors; expert witnesses for 
litigation or intended litigation; technical consultants and Workmen's 
Ckmensation ahinistrative services shall not constitute contractual services 
for purposes of this ordinance. - 

(5)((6)) Vurchase". Includes 'fcontract", "leaseff, and "rental". 

(6 ) ( (7 ) )  "Supplies". Includes all supplies, materials and equipment. 

C.C.C. 3 . 1 2 . 0 2 0 .  Provisions Mandatory. Except as herein provided, 
it shall be unlawful for any county official or qloyee to make any 
purchase ((er-my-een+rae+)) within the scope of this Chapter ((e+ker-+km 
t ~ ~ ~ - + h e - P t x P e k a s i ~ ~ € i e e ~ - ~ e l T - m y - ~ ~ e h a s e - e r - e e R + r a e t ~ d e ) )  contrary to 
the provisions hereof and any such purchase shall not be approved by the ((Beard 
e€) : ,  County Carmissioners, and the County shall not be bound thereby. 

C.C.C. 3 . 1 2 . 0 3 0 .  Conflicts of Interest. All persons involved in county 
purchasing are required to follow the regulations regarding conflicts of 
interest as set forth in the Clallam County Ethics Code as now or hereafter 
amended and, in addition thereto, are expressly prohibited from accepting, 
directly or indirectly, from any person, company, firm, or corporation to which 
any purchase order or contract is or might be awarded, any rebate, gift, money 
or anything of value whatsoever, except where given for the use and benefit of 
the County. 
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C.C.C. 3 . 1 2 . ( ( 8 8 0 ) ) 0 4 0 .  Multi-year Contracts Authorized. Contracts for 
those supplies and contractual services identified by County Carmissioners' 
resolution ( (~~suar t9 -9e -s ,€ , r -3~~?r808f~~) )  may exceed one year in length and 
requnre the payment of funds from appropriations of subsequent fiscal years. 
no event, however, shall the contracts authorized by this section be for more 
than ((+k~ee-f3))) five ( 5 )  years in length. 

In 

€ ~ ~ r - - 3 7 % ? ~ 8 9 B r - - 9 ~ a ~ - S 9 e ~ e ~ ~ ~  



Chapter 3.12  
Page 5 

C.C.C. 3 . 1 2 . ( ( 3 8 8 ) ) 0 5 0 .  Inspection and Testing. The ((Ftwehasing-&=en+)) 
Department head or his designee shall inspect ((,-eP-s~ePvise-+he-tnspee+ien 
ePT1) all deliveries of supplies or contractual services to determine their 
conformance with the standards and specification set forth in the order or 
contract ((;  prevideds-hewevePs-BhaB-hefshe~y-au+hePi~e-a~eneies-havi~-+he 
s+a~f-~d-€aei~i+ies-€e~-~~e~uaBe-ins~ee+ten-+e-t~s~ee+-a~~-de~~veries~de-+e 
sueh-ust~-a~neies-~~e~-sueh-ee~d~+iens-as-hefshe~y-p~e~eriBe)). 

(1) All County agencies shall suhnit to the ((PtxPehasing-Agen+)) County 
Treasurer ( ( ~ ~ - s u e ~ - ~ ~ s - ~ d - ~ n - s u e h - ~ e ~ - ~ s - + h e ~ ~ ~ s ~ e n e ~ s ~ y - ~ y  
pesefu+ien-~reseriBe~)) when requested by the County Treasurer, reports showing 
((s+eeks-e€)) all s u p p l i i a v e  becane 
obsolete, worn out, or scrapped. 

( 2 )  The ((Furehasing-Agen+)) County Treasurer shall have the authority to 
sell all supplies which have become unsuitable for public use, or to exchange 
the same for, or trade the same on, new supplies; provided, however, the 
provisions of F E W  36.34 .020  through RL3w 36 .34 .110 ,  as enacted or hereafter 
amended, shall govern the procedures for sales under this section. 

C.C.C. 3 . 1 2 . ( ( 1 2 0 ) ) 0 7 0 .  Purchases and Contracts Under 
( ($3sseesee ) )$ io ,ooo .  - 

(1) All purchases of supplies and contractual services of less than 
the estimated value of ((Tkree-Tketls~~-~tve-~d~ed-Be~~a~s-f$3s5ee~eej~)) Ten 
Thousand Dol lars ($10 ,000 .00 )  but more than ( ( F i v e - ~ ~ e d - B e ~ ~ a ~ s - f $ 5 e e ~ e e j ~  
Che Thousand Dollars ($1 ,000 .00 )  ((prevtdeds-kewevePs-+h~B-+~is-~~er-~~i+ 
ska33-Be~e-Tkeusrd-Be~~a~s-~~~~eee~eej-€e~-+hese-~~~3ie3-se-de3i~a+ed-By 
Pese3u+ien-e€-~ke-~y~isstenePss)) may be made without newspaper 
advertisement and without observing the formal purchasing and contracting 
provisions of 3 . 1 2 . ( ( 4 3 8 ) ) 0 8 0 .  All such purchases shall be based on at least 
three ( 3 )  written conpetitive bids, and shall be awarded to the lowest 
responsible bidder or rejected in accordance with ((~he-s+rdapds-se+-€ep~h-~n)) 
3 .12 . ( (138)080  - ( 3 ) ;  provided, however, that if it can be proven by the 
department head that due to the uniqueness of the supplies, materials or 
equipment being purchased, there is a limited nunber of suppliers available, the 
County Carmissioners may waive the m i n i m  requirement of three ( 3 )  written 
est irkt es . 

- 
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( 2 )  For purchases under 3.12.((4?8))070 - (11, written bids ( ( s h 3 3 ) )  may - be 
solicited by mail or by telephone to prospective vendors ((?-ine4uding-+hese 
vender s-wke-have-re~ues t ed- +he ir -name s -+e-be-added- +e-a-vende+ s - 3 i-s+ -which- +he 
pur~hasi~-a~ent-shu43~in+ui~~-~el-b~-~ub3ie-~e+iee-~es+ed-a+-3east-+~ree-~3j 
daya-pri-er-~e-tke-purekase~-sue~-pes+in~-en-+he-Bu44e+ia-beerd-e€-the~~~y 
€eur+heuse)). Written bids'will be attached to the voucher sulmitted t o  the 
Audiitor's office for Davment of these Durchases. 

0 

(3) ((Tke-FurehusIng-Agen+)) Each Department Head or his designee shall 
keep a record of all purchases under 3.12.((&?8))070 (1) and the bids suhnitted 
in oarpetition thereon, which bids shall be open to public inspection and shall 
be available by telephone inquiry. 

C.C.C. 3.12.((&30))080. Formal Purchasiw and Contract Procedures. 

(1) For all purchases of supplies and contractual services of the 
estimated value of ( (Tkree-Tkeus~d-Five-~dred-~33ars-~$3~~ee~ee~) ) Ten 
Thousand ($10,000.00) or more, sealed bids shall be solicited by publicTtice 
inserted at least once in each week for two (2) consecutive weeks in a newspaper 
of Cnunty-wide circulation, and at least five ( 5 )  calendar days prior to bid 
opening. The newspaper notice required herein shall include a general 
description of the supplies or contractual services to be purchased, shall state 
where bid blanks and specifications may be secured, and shall state the time and 
plaee for opening bids. ((Sea3ed-~ids-sha33-a3se-be-se3ieited-~y-~sting-netiee 
en-tke-p~3i-e-buf3etin-~erd-in-tke-~~ty~~+heuse-€er-+he-date-e€-the-€ir~t 
ne~paper-~uB3i-ea+ien-~ti3-+he-t~-e€-b1-d-eaeni~~ 6ea3ed-Biel4-sha33-a~se-be 
se3ieited-€r~-prespee+)ve-s~p3iers-wke-have-re~uested-+heir-n~s-+e-Be-added 
+e-a - UbiddersL-3i s t  -wk)ek-Che-~ehusin~-~n+- sha33~in+ainr-By-~ending- them 
a-eeay-e€-suek-rlewspaper-ne+iee-er-e+her-ne+iee-as-wi34-ae~~int-th~-wi-+h-the 
pre~sed-purekase-er-sa~e~)) 

(2) For purchases under 3.12.((&38))080 - (11, ((+ke-previsiens-e€-~-36~3?~?~e~ 
a s - e ~ e + e d - e r - h e r e a € + e r - a m e n d e d ~ - s k ) )  it shall be the duty of 
( (tke-~rehusing-~n~-~e-assist-~n)) each Department head to implement( (ati-en 
e€)) those provisions by: 

(a) Reviewing final specifications and quantity requirements, 
preparing bid forms, and initiating the requested bid procedures; 

(b) Setting the date and hour of bid acceptance, ((presenting 
rese3u~ien-e€-in+ent-+e-pureh~se~-issu~~) ) preparing advertisements and call s 
for 'bids ((su~seeltlen+-te-appreva4-ef-rese3utien)) for consideration by the 
County Carmissioners; 

(c) Filing copy of bid specifications with the Clerk of the 
County Cunnissioners, - and providing copies of bid ((speei€iea+ierts)) docunents 
for vendors ((arlel-pes+i~-a3~-prepe~-netiees)); 

(d) Seeing that the Clerk of the County Cunnissioners receives 
and holds bids for the ((Beard)) County Carmissioners until time of opening. 
Bids shall be subnitted sealed to-unty Carmissioners and 
shall be identified as bids on the envelopes. Bids shall be opened and read in 
public at a meeting of the County Carmissioners at the time and place stated in a the public notices; 
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(e) Tabulating, evaluating and suhnitting recarmendations of 
award, and preparing and transmitting notification of award to 
successful bidders upon approval of the County Cmmissioners; 

(f) Maintaining records on bid performance on advising the 
Prosecuting Attorney's Office in the event of breach or suspected breach of 
contract . 

( 3 )  Contracts ((skaH)) may - be awarded to the lowest responsible bidder - or 
any or all bids may be rejected and further calls for bids may be made in the 
- s a ?  manner as the original call. 
in addition to price, the following shall be considered; 

- 
Q1 determining "lowest responsible bidder"', 

(a) The ability, capacity and skill of the bidder to perform the 
contract or provide the service required; 

(b) 
service promptly, or within the time specified, without delay or 
interference ; 

Whether the bidder can perform the contract or provide the 

(c) The bidder's capacity to demonstrate his ability to perform 
the contract or provide the service in a manner which is conducive to the 
prudent use of energy and natural resources; 

(d) The quality of performance of previous contracts or 
semi ces ; 

(e) The previous and existing compliance by the bidder with laws and 
ordinances relating to the contract of service; and, 

(f) The sufficiency of the financial resources and ability of 
the bidder to perform the contract or provide the service. 
default on the payment of taxes or other monies due the County shall not 
have its bid accepted; 

A contractor in 

( g )  The quality, availability and adaptability of the supplies 
or contractual services to the particular use required; 

(h) The ability of the bidder to provide future maintenance and 
service for the use of the subject of the contract; and, 

(i) The number and scope of conditions attached to the bid. 

(4)((5)) When bids are not rejected and a contract is not awarded to the - 
lowest bidder, a full and cmlete statement of the reasons therefor shall be 
prepared by the Department head ((Fu~ekes~ng-Age~9)) and filed with any other 
papers relating to the transaction. 
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- (5)((6)) If two (2) or more lowest responsible bids are for essentially 
the same unit price or total amount, and are equivalent in quality, the County 
shall reserve the right to award the contract first to that bidder from the 
County, and second to that bidder from the State of Washington. 
conditions do not dispose of the situation, the contract shall be awarded to one 
(1) of the tie bidders by drawing lots in public. 

If these 

(6)((7.)) All contracts shall be approved as to form ((md-+egd 
ieqttiTelsts)) by the Prosecuting Attorney. 

C.C.C. 3.12.085. ha11 Works Roster. 
(1) A small works roster shall be maintained for public work projects 

which roster shall be corrprised of all contractors requesting to be on the 
roster and who are, where required by law, properly licensed or registered to 

women - and minority contractors shall be actively solicited. 
j 

- ( 2 )  
one hundred thousand dollars ($100,000.00) or less, proposals from appropriate 
contractors on the small works roster shall be invited. Such invitation shall 
'include an estimate of the scope and nature of the work to be performed as well 
as materials and equipment to be furnished. 
- five separate appropriate contractors shall be requested to sulmit proposals on 
any individual contract. 

Whenever projects are done by contract for which the estimated cost is 

Whenever possible, not less than 

- 
Once a contractor on the small works roster has been offered an opportunity - - to suhnit a proposal, that contractor shall not be offered another opportunity 

on my contract until all other appropriate contractors, including minority and 
m e n  contractors, have been afforded an opportunity to sulmit a proposal on a 
contract. -- 

(3) When considering awarding a public work contract the estimated cost of 
which is one hundred thousand dollars ($100,000.00) or less, the contract shall 
be - awarded or bids rejected in conformance with C.C.C. 3.12.080 (3) and (4). 

C.C.C. 3.12.((125))090. Purchase of Insurance and Official Bonds. m e  
formal sealed bidding process shall not be required for the acquisition of 
insinance and bonds for county officials and errployees. 

When the acquisition of insurance or official/employee bonds is 
required by law or deemed necessary by the ((Beaid-e€)) County Cukmissioners, 
the ((Beard)) County h-rmissioners shall award insurance and bond purchases to 
the most cqetitive firm based on cost and the firm's experience in: 
insurance placement; b) loss control services; c) claims ackninistration; and 
d) riskmanagement infomation systems. 

a) 

A complete record of all proposals and transactions leading to the award of 
the project shall be kept. 

C.C.C. 3.12.((€46))100. Subdivision of Purchases Prohibited. No contract 
or purchase shall be subdivided to avoid the requirement of this Chapter. 
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Dollar limits will be determined, not per item, but per purchase event. 
determine the full cost of an item(s), the following criteria are applicable: 
=Cost before any trade-in; (b) Include the cost of shipping; and (c) exclude 
sales tax. 

To 

- Simultaneous purchases of supplies or contractual services which are unrelated 
or otherwise not constituent parts of a larger item or service do not constitute 
"subdivisionst1 or "purchase events", for purposes of this section. 

C.C.C. 3.12. ( ( W 3 ) ) l l O .  Cooperative Purchasing. ((flie-Purekashg-Afp+ 
sha31)) Each Department head shall have authority to join with other units of 
govermnt in cooperative purchasing plans pursuant to R W  39.34, as enacted or 
hereafter amended, when the best interests of the County would be served 
the~eby, provided that each of the participating units shall be separately 
invoiced by the vendors for purchases made under such plans, that proper County 
Agreements be formulated, defined with respect to County obligations, and form 
approved by the County Prosecutor prior to entering interlocal agreement plans; 
and., provided further that Clallam County shall not be obligated for purchases 
other than those required for its own use; and, provided further that all such 
agreements referred to in this section shall be subject to approval by the 
((Beard-e€)) County Carmissioners. 

C.C.C. 3.12.((%68))120. Bond Purchasing Procedures. General obligation bonds, 
except refunding bonds, shall be sold at public sale after publication of notice 
thereof in the official County newspaper at the times required by state law. 
Revenue bonds, bonds payable solely fran assessments, warrants, or other 
evidence of indebtedness shall be sold either at public sale or by negotiation, 
as the County Carmissioners shall determine to be in the best interest of the 
County. Refunding bonds may be issued for the purposes permitted by state law 
andmay be sold at public sale or by negotiation, as the County Carmissioners 
shall determine to be in the best interest of the County. 

@ 

C.C.C. 3.12.((&?8))130. Bnergency Procedures. When an apparent anergency 
exists, such as it appears the public interest or property of the County would 
suffer material injury or damage by delay, the ((Purekashg-Agent)) Department 
-- head may, upon preparing a report for the County Carmissioners declaring the 
existence of such apparent emergency and reciting the facts constituting the 
same, waive the provisions of 3.12.((&28))070 - to the extent necessary to 
overcome the apparent emergency; and the County Carmissioners may, by resolution 
declaring the existence of such apparent emergency and reciting the facts 
constituting the same, waive the provisions of 3.12.((338))080 - to the extent 
necessary to overcane the apparent emergency. 

C.C.C. 3.12.((&88))140. Severability. If any section, sub-section, 
paragraph, sentence, clause or phrase of this chapter is for any reason 
held to be invalid or unconstitutional, such invalidity or 
unconstitutionality shall not affect the validity or constitutionality of 
the remaining portions of this Chapter; it being herein expressly declared 
that this chapter and each section, sub-section, paragraph, sentence, 
clause and phrase thereof would have been adopted irrespective of the fact 
that one (1) or more other sections, sub-sections, paragraphs, sentences, 
clauses, or phrases be declared invalid or unconstitutional. 
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C.C.C. 3.12.((&90))150. Repealer. Resolution No. 1, 1977 is hereby 
repealed, provided that, should any provision of this chapter also addressed in 
Resolution No. 1, 1977 be declared invalid or unconstitutional, then the 
provisions of Resolution No. 1, 1977 shal and enforceable. 

PASSEDANDAlXXTED'IHIS M Y O F  , 1989. 

EOARD OF CLALLAM acMVIIsS1~ 

Dave Cameron 

a Ka 4-A en Flores 
C1e:rk of the Board 

Cross References: 
W 35.23.352 
Laws of 1989, Chapter 244 


