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C.C.C. 3.13.010. Def in i t i ons ,  =or - 6  pmposas of this C,hapter, t h e  

Zol loxiar ;  terms, phrases, worcS, and their derivatiozs shall have the 
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R E C E I V E D  
CLALLAM CO. COMMlSSIONERS 

meztir&s given herein. .7%en no t  incons is ten t  with the  context ,  words 
use5 2:. the p r e s e n t ! k e ! $ k - k d % h ~ ~ ,  words i n  the @ u r d  in-  

cluSs ;he sin,mllar, ani: v ice  versa.  

[ 1) "Agency". Any depxrtnent,  agency, cormission, bureau, o r  
o the r  xit i n  t h e  county government wing  suppl ies  o r  procuring con- 

t r a c z - a 1  services as provided f o r  i n  t'nis Chapter. 

(2)  "County". The County of Clallam. 

( 3 )  
sionezs . 

"County Commissioners", The Board of C l a l l a r n  County Commis- 

(4) "Contractual Services". Includes any services, items, pro- 

p e e ~ y  i n t e r e s t s ,  o r  bene f i t s  not included within t h e  d e f i n i t i o n  of 

" s u ~ ~ ~ e s f t .  

(5) "Professional Services". Those services with3.n the scope of 
the pact ice  of aschitecture, pro2esslonal  engineering, registered land 

surveyor, or  special consul tants  as called f o r  by t h e  Eoard of County 
C o m k s i o n e r s  . 

(6) "Purchase". Includes "contract", "lease", and " ren ta l"  

(7) "Supplies". Includes a l l  supplies, materials and equipment.. 

C.C.C. 7.12.020. Frovis ions Pkndatorx. 3xcept as here in  pro- 

vi<&, it shaU be @awful f o r  any county o f f i c i a l  o r  employes t o  make 
any puzchase or any contract Kithin the  scope of this Chapter other than 

t h r o - q h  the Purchasing Office; and, any purchase or contract; inade con- 
trary t o  the provisions hereof shall not  be apmoved by the 30azcl of 

Consissioners, and the County shall not  be bound thereby. 

C.C.C. 3,12.030. Conflicts of I n t e r e s t ,  All persons involved i n  
col;r,tj. ?urchasing are required to follow the  regula t ions  regarding con- 

flicts of i n t e r e s t  as se t  f o r t h  i n  %he Clallain County E t h i c s  Code and, 
in zkX2tion the re to ,  are ex,messly ;Jrohibited from accepting, d i r e c t l y  

o r  i x s r c c t l y ,  from any person, corzpny, firm, or cor-@ration t o  which 
any I;iL"cbase order o r  cont rac t  is o r  dght be awarded, any rebate, gi f t ,  

money o r  anything of value whatsoaver, except where givsn f o r  the use 

* 



C.C.C .  3 J Z .  040. The 3 x c h a i n g  Office . There is hereby estab- 
X s k e 6  t he  Purchasing Office xhic:? shall be LLrder t h e  control and super- 

- t s i o n  of the  County Commissioners. Tie h r c h a s i n g  Agent shall be desig- 

I^- -Lied bj. the Commissioners by reso lu t ion  and s b l l  head the E k c b s i n g  

tz-fice. 

The Purchasing Agent s’mU give an  o f f i c i a l  s e c u r i t y  bond, approved 

-zy she Commissioners, i n  t h e  amount of Ten Thousad  Dollars ($10,000.00). 

The Purchasing Agent shaU adopt and may aqend rules and regula- 
t i o n s  for t h e  following purposes, subjec t  t o  t h e  approval of t h e  3oard 
of  Comissioners ,  by r e so lu t ion t  

(I) The methods and c r i t e r i a  f o r  El;rchasir& Agent t o  authorize, 

k .writing, any agency of t h e  County t o  paxiuse directly supplies l i s t e d  

30 the list of general suppl ies  created pmsuan.t; to Chapter 3.12.070 (I) 
u10 contractual services, and describing t h e  manner i n  which such ynr- 
c,’;zses shall be made and i n  t h e  amount i n  which they may be made; 

( 2 )  Authorizing i n  wri t ing any agency of  t h e  County t o  purchase 
2ay suppl ies  l i s t e d  on t h e  list of  general  suppl ies  created pursuant 

k CI-a*er 3.3.2.070 (1), or cont rac tua l  services i n  the o-n market f o r  

kmediate delivery i n  emergencies, def in ing  such emergencies, and de- 
-&- .>dAoing the nznner i n  which such purcbases shal l  ’De d e  and reported; 

(3) Prescr ibing t h e  roamer i n  which supplies shall 3e purchased, 
&livered, stored, and d f s t r i b u t s d ;  

(4) Determining each y e a  those  commodities, o r  services, t o  be 
z c q d e d  under a31l1Uitl contract and au’choriziag t h e  execution of t h e  

recessary procedures t o  erher i n t o  such contracts; 
+ 

( 5 )  Determining t h e  mxmer i n  xhich inspec t ion  of d e l i v e r i e s  of 
s-LT23.ies shzU be nade; -grescri’oi-?g t h e  mxier by which czcceptance of  

s x h  sa??lies s k ~ ~ l l .  be authorized i n  conpliance with spec i f i ca t ions ;  

( 6 j  acquiring reports by agenzies 05 s tocks  i n  invec tary  of 

s-i?:lies, and c a p i t a l  assets by nature of goods an6 v a l ~ t ,  and me- 
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scri:::fig the for? of such reports; 

( 7 )  Prescr ibing the manner i n  xhich c l a i m  f o r  supplies and con- 

t r a c t V a l  s e rv i ces  del ivered t o  any 2nd all depaxtnents and agencies of 

t h e  Socnty shall be suhmitted, ewnined,  apwoved and paid; 

(U) 
sihle  bidders, and d i s q w l i f y i n g  them from r e c r u i t i n g  any business  from 

t h e  CoLlnty f o r  a s t a t e d  period of t i m e ;  and, 

J ec l a r ing  vendors who de fau l t  on t h e i r  quotat ion unres-n- 

m 
( 9 )  Providing f o r  such o ther  matters as may be necessary t o  give 

effect t o  rules and r e d a t i o n s  adopted f o r  t h e  above-stated proposals 

and t o  give effect t o  t h e  ot'ner provisions of this Chapter. 

C.C.C. 3.12.0 50. Vendors Cataloe: F i l e .  The Purchasing Agent 

shall F e m e ,  adofi and maintain a vendors' cztalog f i l e ,  arranged 
according t o  category of  suppl ies  a d  containing descr ip t ions  of  ven- 

dors '  comodi t i e s ,  prices and discounts. 

c.c,rJ. 3.12 . 060, Standarcb and Spec i f ica t ions .  

(I) The Purchasing Agent shall prepzre f o r  adoption by t h e  County 

Commissioners stanbzrds and spec i f i ca t ions  for t h e  minimum number uf 
qualities, s i zes ,  and v a r i e t i e s  of suppl ies  necessary for e f f i c i e n t  

operat ion of county government. 

(2) I n  t h e  adoption o r  r ev i s ion  of s t a n d a d s  and spec i f i ca t ions ,  

the Purchasing Office s k d l  seek t h s  advice, a s s i s h c e  and cooperation 

o f  t h e  County departments and agencies concernecl t o  ascertain t'neir pre- 

cise requirements. Each spec i f i ca t ion  shall, i n so fa r  as possible, satis- 

f y  t h e  requirements of t h e  majority of county depxctments which use t h e  

comnodity described. 
* 

(3 )  U p o n  adoption of standards an2 s p c i f i c a t i o n s  by r e so lu t ion  

of the  3orxGssioners, each s tandard and s p c i f i c z t i o n  shall, u n t i l  

rev ised  or rescinded, apply a l i k e  t o  a l l  agencies for every f u t u r e  par- 

chaso asci cont rac t  €or t h e  supply described i n  t h e  respec t ive  standards 
and s F c i f i c a t i o n s ;  provided, however, that any agency by p i o r  approval 

by resolution of the  County Coranissioners nay be exenpbed fzom the 
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operation of standards and specifications for a particular purchase or 
contract. 

C.C.C. 3.12.070. Periodic Purchases. 

(1) The Purchasing Agent shall prepare and the County Comnissioners 
shall approve by resolution, and m y  m d ,  a list of supplies w h i c h  pur- 
chase shall only be mde pursuant to the terrcrs of this section. 

(2) A l l  agencies shal l  f i l e  w i t h  the Purchasing Agent detailed re- 
quisitions or estimates of their  requirements for supplies and contractual 

services, as provided in  sub-section (1) , i n  such a mer, at  such tines, 
and for such future periods as the Cmmissioners shallbpl resolution pre- 

scribe. 

(3)  The Purchasing Agent shall examine each requisition or  e s t h t e  
and shall  have the authority to obtain it as to  quantity, quality or e s t h  
ated cost; but, provision as to quality shall  be i n  accordance with the 
standards and specifications established pursuant to this Chapter; 

(4) The Purchasing Agent shall not issue any order for supplies or  
contractual services for any agency uti1 the Auditor shall have certified, 

after preaudi t ,  that the menambered balance in the appmpriation(s) con- 
cerned, in excess of a l l  unpaid obligations, is sufficient to  defray the 
cost of such order. 

5 

( 5 )  All agencies m y  f i l e  in the s m  m e r  as required under 

3.12.070 (2) above, a t  any t i m e ,  detailed requisitions or es thtes  of tkir 
requirements i n  supplies and contractual services, the need for which w a s  
not rqsonably forseen a t  the tirrre detailed requisitions or es th tes  w e r e  
required by resolution of the OCBrmissioners, pursuant t o  3.12.070 (2) above. 

C.C.C. 3.12.080. Central Storeroom. 

(1) The Purchasing Agent shall have the authority to control and 
supervise storerams for the storage of supplies pursuant t o  3.12.070 above, 
and shall administer the Storeroams Revolving Fund. 

(2) An annual appropriation shall  M mde, to  be known as the Store- 

mcms F&volving Fmd, for the purpose of obtaining supplies for the store- 
roans. 
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the Purchasing Agent t o  the Storerams Pevolving Fund by a charge against 

the appropriation of the using agency. 

(4 )  The Purchasing Agent shall maintain a perpetual inventory record 
of a l l  supplies stored i n  the storeroarrrs. 

(5) The head of an agency shall have the authority to subnit requis- 
i t ions to  the Purchasing Agent for supplies available from the storeroams. 
The price of such supplies may reflect  the reasonable overhead charges as 
determined by the Purchasing Agent. 

C.C.C. 3.12.090. Inspection and Testing. The Purchasing Agent shall 

inspect, or supervise the inspection of, a l l  deliveries or supplies or con- 
tractual services t o  determine their  conformance w i t h  the standards and specif- 
ication set forth in the order or contract; provided, hwever, that  he/she 
may authorize agencies having the staff  and fac i l i t i es  for adequate inspection 
to  inspect all del lwries  made to such using agencies under such conditions 
as he/she my  prescribe. 

C.C.C. 3.12.100. Surplus. 

(1) All County agencies shall  s a t  to the Purchasing Agent a t  such 
times and i n  such form as the Comnissioners may by resolution prescribe, re- 
ports shuwing stocks of a l l  supplies which are no longer wed, or which have 
becarrva obsolete, vmm out, or scrapped. 

(2) The Purchasing Agmt shall have the authority t o  sell a l l  supplies 
w h i d ?  have becanr? unsuitable for public use, or to exchange the same for, or 

trade the sam on, n w  supplies; provided, however, the provisions of RCW 

36.34.020 through RCW 36.34.110, as enacted or hereafter amnded, shall 

govern the procedures for sales under this section. 

C.C.C. 3.12.110. Purchases and Contracts Under $3,500.00. 

(1) All purchases of supplies and contractual services of less than 
the estimated value of Three Thousand Five Hundred Dollars ($3 ,500.00) ,  but 

more than Five H u n d r e d  Dollars ($500.00), provided, hawever, that this lower 
l i m i t  shall be One Thousand Dollars ($1,000.00) for those supplies so design- 
ated by resolution of the county Ccmnissioners, my be made without newspaper 
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a d v e r t i s m t  and without observing the formal purchasing and contracting 
provisions of 3.12.120. 
(3) ccarrpetitive bids, and shall  be awarded t o  the lcwest responsible bidder 
in accordance with the standards set forth in 3.12.120 ( 3 ) ;  provided, hcwever, 
that i f  it can be proven by the department head that due t o  the uniqueness 

of the supplies, materials or equiprat  being purchased, there is a limited 
n h r  of suppliers available, the Ccannissioners my  waive the minimun re- 
quirement of three (3) writ ten estimates. 

A l l  such purchases shall  be based on a t  least three 

(2) For purchases mder 3.12.110 (11, bids shall be solicited by m a i l  
or by telephone to prospective vendors, including those vendors who have 
requested their  nams to be added to  a vendor's list which the purchasing 

agent shall minta iq  and by public notice posted a t  least three (3) days 
prior to  the purchase, such posting on the bulletin board of the County 

Counthouse. 

(3)  The Purchasing Agent shall  keep a record of al l  purchases under 
3.12.110 (1) and the bids submitted in  competition thereon, which bids sha l l  

be o m  to  public inspection and shall be available by telephone inquiry. 

C.C.C. 3.12.120. Formal Purchasing and ,-tract Procedures. 

(1) 
estimated value of Three Thousand Five Hundred Dollars ($3,500.00) or mre, 
sealed bids shall  be solicited by public notice inserted a t  least once i n  
each week for two (2) consecutive weeks in  a newspaper of County-wide cir- 
culation, and a t  least five (5) calendar days prior to bid opening. 
newspaper notice required herein shall inclq3e a general description of the 
supplies or contractual services to  be purchased, shall state where bid 
blanks and specifications my  be secured, and shall  state the tk and place 

for opening bids. 
on the public bulletin board i n  the County Courthouse for the date of the 

f i r s t  newspaper publication until  the t i m e  of bid opening. 
shall also be solicited fram prospective suppliers who have requested their 

n m s  to  be added to  a "bidders' list" which the Purchasing Agent shall main- 
tain, by sending than a copy of such newspaper notice or other notice as w i l l  
acquaint them w i t h  the proposed purchase or sale. 

For a l l  purchases of supplies and contractual services of the 

The 

Sealed bids shal l  also be solicited by posting notice 

Sealed bids 
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(2) For purchases q 8 r m 1 2 0  (1) , the provisions of RCJV 36.32.250, 
as enacted or hereafter arrmded, shall apply, and it shall be the duty of the 
Purchasing Agmt to assist in implementation of those provisions by: 

(a) Reviewing final specifications and quantity requirerwnts, pre- 

Setting the date and hour of bid acceptance, presenting re- 
paring bid forms, and initiating the requested bid procedure; 

solution of intent to purchase, issuing advertisements and calls for bids 
subsequent to approval of resolution; 

(b) 

(c) Filing copy of bid specifications with the Clerk of the 
County Ccrnanissioners, providing copies of bid specifications for vendors and 
posting a l l  proper notices; 

(d) Seeing that the Clerk of the County Comnissioners receives 
and holds bids for the Board until the of opening. 
sealed to the Clerk of the Comnissioners and shall be identified as bids on 
the envelopes. Bids shall be opened and read in public at a meeting of the 
Ccmnissioners at the tim and place stated in the public notices; 

Tabulating, evaluating and submitting reccmendations of 
award, and preparing and transmitting notification of award to successful 
bidders upn approval of the Cormrissioners; 

Bids shall be suhnitted 

(e) 

(f) Maintaining reaxds on bid performance on advising the 
Prosecuting Attorney's Office in the event of breach or suspected breach of 
contract. 

(3) Contracts shall be award& to the lmest responsible bidder. Cki 

determining "lwest responsible bidder", in addition to price, the follming 
shall be considered; 

(a) The ability, capacity and skill of the bidder to perform 

Whether the bidder can perform the contract or provide the 

The bidder's capacity to dmnstrate his ability to perform 

the contract or provide the service required; 

service prcanptly, or within the time specified, without delay or interference; 

the contract or provide the service in a manner which is condEive 
prudent use of energy and natural resouxces;- 

(b) 

(c) 
to the 
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(e) The previous and existing ccanpliance by the bidder with laws 
and ordinances relating to the contractor service; and, 

(f) The sufficiency of the financial resources and abi l i ty  of the 
bidder to  perform the contract or provide the service. 
default on the payrent of taxes or  other mnies due the County shall not 

have its bid accepted; 

The quality, availability and adaptability of the supplies or 

The abi l i ty  of the bidder t o  provide future maintenance and 

A contractor i n  

(9) 
contractual services to the particular use required; 

(h) 
service for the use of the subject of the contract; and, 

(i) The number and scope of conditions attached to the bid. 

( 4 )  In detemining the "lcmest responsible bidder" for professional 
services contracts, in addition t o  the cr i te r ia  set forth in  3.12.120 ( 3 ) ,  
the follming shall be considered; (a) professional background, (b) past 
record and exprience, (c) nmber and qualifications of personnel, (d) a- 
petence, and (e) such other factors as my be determined by the Board to be 
applicable. 

(5) When a contract is not awarded to the lmest bidder, a f u l l  and 
complete statement of the reasons therefor shall be prepared by the Purchasing 
Agent and f i led w i t h  any other papers relating to the transaction. 

(6) If two (2) or mre l c m e s t  responsible bids are for essentially 
the sane u n i t  price or to ta l  amount, and are equivalent i n  quality, the 
County shall reserve the right t o  award the contract first t o  that bidder 
f r o m  the County, and second t o  that bidder frm the Sta t e  of Washington. 
these conditions do not dispose of the situation, the contract shall be 

awarded to  one (1) of the tie bidders by drawing lots in public. 

(7) 

If 

All contracts shall be approved as to form and legal requiremnts 
by the Prosecuting Attorney. 

C.C.C. 3.12.130. Subdivision of Wchases Prohibited. N o  contract 
or purchase shall be subdivided to avoid the requiremnt of th i s  Chapter. 
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CCC. 3.12.140. Cooperative Purchasinq. The Purchasing Agent shall  

have authority t o  join with other uni t s  of g o v e m t  in cooperative purchas- 

ing plans pursuant t o  Rcw 39.34, as enacted or hereafter amsnded, when the 
best in te res t s  of the County would be served thereby, provided that each of 
the participating uni ts  shall be separately invoiced by the vendors for pur- 

chases made under such plans, that proper County agreemats be formulated, de- 

fined with respect to  county obligations, and form approved by the County 
Prosecutor prior to entering interlocal agreement plans; and, provided fur- 
ther that C l a l l a m  County shall not be obligated for purchases other than 
those required for its awn use; and, provided further that a l l  such agree- 
mnts referred t o  in this section shall  be subject t o  approval by the Board 

of County Conmissioners . 
C.C.C. 3.12.150. Bond Purchasing Procedures. General obligation 

bonds, except refunding bonds, shall be sold a t  public sale a f te r  public- 
ation of notice thereof i n  the off ic ia l  County newspapr a t  the times required 

by state law.  Revenue bonds, bonds payable solely from assessrrrents, warrants, 

or otlaer evidence of indebtedness shall  be sold either a t  public sale or by 
negotiation, as the County Cmmissioners shall determine t o  be in the best 

interest  of the County. Refunding bonds my  be issued for the purposes per- 
mitted by state l a w  and my  be sold a t  public sale or by negotiation, as the 
Cbunty Comnissioners shall  determine to be in  the best interest of the County. 

C.C.C. 3.12.160. Emrgency Procedures. When an apparent emrgency 
exists, such as it appears the public interest or property of the County 
muld suffer material injury or damage by delay, the Purddsing Agent my,  
upon preparing a report for the Carmissioners declaring the existence of 

such apparent ercergency and reciting the facts constituting the same, waive 
the provisions of 3.12.110 t o  the extent necessary to ove rcm the apparent 
emrgency; and the C k s s i o n e r s  m y ,  by resolution declaring the existence 

of such apparent emergency and reciting the facts constituting the sane, 

waive the provisions of 3.12.120 t o  the extent necessary to  overcome the 
apparent cmxq-enq. 
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If any section, sub-section, para- 
hrase of this chapter is for any reason held to 

be invalid or unconstitutional, such invalidity or unconstitutionality shall 
not affect the validity or constitutionality of the remaining portions of 
this Chapter; it being herein expressly declared that t h i s  chapter and each 
section, sub-section, paragraph, sentence, clause and phrase thereof would 
have been adopted irrespective of the fact that m e  (1) or more other sec- 
tions, sub-sections, paragraphs, sentences, clauses, or phrases be declared 
invalid or unconstitutional. 

C.C.C. 3.12.180. Repealer. Resolution No. 1, 1977 is hereby re- 
pealed, provided that, should any provision of this chapter also addressed 
in Resolution No. 1, 1977 be declared invalid or unconstitutional, then 
the provisions of Resolution No. 1, 1977 shall be applicable and enforceable. 

ATTEST : 

C 7 L  
Alia5 C. Thome, Auditor 
and Clerk of the Board 


