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Purpose 
A p ~ l  i czbili ty 

Exemption 

Defini t ions 

Personnel A b i n i s k a t i o n  

Select ion 

Position Description - 
Class i f ica t ion  - _  
Salary Administrati on * .  

Ferfomance hprovenent Systen _. - 

for Ele-cteS Wfic ia l  *s  Deiuty 

.. 

- 

- - -  - - - -  

-~ . _  Employee Developinent 
.~ - _  _ _  . .  

Discipl imry Action 

Termination 

3 b 08 140 
3.08.150 Personnel Records Eanagement 

Grievancz Procedure 

$' 3.08.160 Severability 

h: 
,I- 

C.C.C.  3.09.010. PWFOSZ. The plrp0s.e of t h i s  c h p t e r  1s to 

y- * \  c r u i t m e n t ,  s e l e c t i o n ,  Xromt i  on, rete.rt.tio.1 and sepmxt ion  of c o m b ~  t 

Y' t&sta~l-ish an3 r-:Lcntain a p r s o - m e ~  syz ten  t:hich xi11 a s s u r e  tha t  re- 

,J 6 employees s h a l l  be b3,r-;cd on ~ze-rit  a11.S. F i t n e s s  2nd r:hz11 provide for a 



The s p e c i f i c  object ives  of the sersonnel system shall include, but 

no t  be l imi t ed  t o  the  following: 

(1) Recruiting: ' se lect ing and prozoting employees on t h e  3asis of 

t h e i r  a b i l i t y ,  knowledge and s k i l l s ,  including o p n  consideration of 

qualified aFTlicants f o r  a l l  vzw-nt posi t ions;  

' (2) Recruit ing,  s e l ec t ing  ar,d promoting employees i n  accordance 

Kith t h e  s p i r i t  and ru les of the  Comtjr's Affirmative Action h o o p a m ,  as 
adopted Sept.  18, 1973; . .  

(3)  Ensuring t h a t  posi t ions i n  tine classified se rv ice  are placed in 
t h e  appropriate  c l a s s i f i ca t ion ,  s o  that posi t ions which share t h e  sane o r  

s i m i l a r  d u t i e s  and r e s p o n s i b i l i t i e s  and requi re  e s s e n t i a l l y  t h e  same o r  

simila;r r e c r u i t i n g  and se l ec t ion  c r i t e r i a  receive the  appropr ia te  com- 

pensation : 
_. 

(4) R e m i n i n g  competi-live wi th  other  publZc and pr iva te  employers 

in t he ' appmpr ia l e  l abor  varket ; 

a . . .  

. .  
. .  

. .  . .  

. _  . .. . . .  
. .  

. (5) Ensuring fair  treatment of ap$l.icaznts and eclployees i n  selec-  

t ion ,  promotion, t r a i n k g  a d  a l l  o thcr  aspects of personnel adnznistra: 

t i on ,  in accordance with t h e  non-discriminztion pr inc ip les  of t h e  Clallam 

County Home R u l e  C h a r t e r ,  Article X, Section 10.30; * . 
. .  

- 
mance; 

( 6 )  "raining employees, as needed t o  ensure high quality perfor- 

.. 

(7) R e t a i n i n g  employees on t h e  basis of the adequacy of t h e i r  

performance, cor rec t ing  inadequate performance, and separa t ing  employees 

whose inadequate performance &mot  be corrected: and, 

(8) Ensuring t h a t  employees a r e  protected a g a i n s t  coercion from 
pxr t i san  p o l i t i c a l  purposes and a r e  prohibited froin using the i r  o f f i c i a l  

a u t h o r i t y  for t h e  purpose of i n t e r f e r ing  with o r  a f f e c t i n g  the r e s u l t s  

OP an e l ec t ion  o r  a noaitlatioz f o r  o f f ice .  

C.C.C.  3.08.020. Applicabi l i ty .  The personnel s y s t e m  here in  de- 

f ined  shall only apply t o  the  c l a s s i f i e d  service unless  specific refer- 
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C.C.C. 3.08.030. Exemption Tor Z l e c t e d  Official's Doput.y. 

(1) h c h  e lec ted  Coilr.ty official shall designate,  by'Jsnvary 15 

of each ca l enda r  ye-, one (1) other Ferson i n  h i s l i e r  o f f i c e ,  >rho shall 

be eit'ner a first deputy o r  adminis t rz t ive a s s i s t a n t ,  and who shall be 

exempt f r o n  the  personnel systen.  
- . .  

(2) Such designations shall be r a t i f i e d  by the  Board  of Comission- 
. .  

ers by reso lu t ion .  

(3) IE an  elected o f f i c i a l  fails to Fake his designation by J a n w y  - _  
15, then t h e  designation r ay  be Fade by t he  Board, by reso lu t ion .  

(4) If a person designated under t h e  terns of this s e c t i o n  slvlll 
+% 

l eave  t h e  County employ during a calendar year, ther. t he  elected County  

o f f i c i a l  shall designate such deputy's successor o r  another person i n  the 

elected o f f i c i a l ' s  o f f i c e  as the person who shall be exenpt, a l l  within 

f i f t e e n  (15) days of t h e  s e w a t i o n ,  aEd, f a i l i n g  tkrat, t h e  designat ion 

may be made by the  Board, by resolut5on. 

- .  - -  ._ .. 

C.C.C. 3.08.04a. Definit ions.  The following words and phrases as 
used- i n  this chapter  shall, unless t h s  cantext c l e a r l y  i n d i c a t e s  other- 

wise, have the meanings as follows: 

(1) "Boaxd". The Board of C l a l l a m  County Commissioners. 

(2) "Glass". Posi t ions which =e su f f i c i en t ly  alike w i t h  respect 
* *  

t o  duties and r e s p o n s i b i l i t i e s  t o  warrant t he  use of t h e  same class 

title, q u a l i f i c a t i o n  requirements, ejuninations,  and ~y grades. 

(3) "Classified service". A l l  posi t ions i n  County employ except 
those included under "unclassified service" as defined herein. 

(4) "Director". The Director  of the Persorinel Department of 

C l a l l a r n  County. 

( 5 )  "Nanager". An e lec ted  o f f i c i a l  o r  department head. 

.- (6) "Personnel pol ic ies  and procedures". Rules and r e a d a t i o n s  

f o r  administering the  personnel systen,  including sec t ions  on employee 
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performarxe improvement systen,  f i s c ip l ina ry  ac t ion ,  termination, 
_._/* --- 

d e v a n c e  pocedures ,  and personnel records mnagement. 

(7) "Posi t ion description".  A shternerf; of d u t i e s  required of t'ne 

ind iv idua l  positior;;.that conwse a c k s s i f i c a t i o n ,  providing informz-tion 

about pos i t ion  dut ies ,  r e spons ib i l i t i e s ,  skills, and r e l a t ionsh ips  with 

o t h e r  posi t ions.  

(8) :''Regular fu l l - t ime en?loyee". An employee who is no t  serving . _  
a p r o b a t i o n a y  period, and k-ho is employed on a permanent, annual basis, 

requiring work on a regular schedule of at  least thirty-five (35) hours 

per week. 
4 

( 9 )  "Supxvisor". A posi t ion i n  t h e  classified or  unc lass i f ied  

service with t h e  r e s p o n s i b i l i t i e s  and au tho r i ty  as set forth under C.C.C. 
3.08.050 (4). 

. .  
(10) "Unclassified service". A l l  posi t ions i n  t h e  County employ 

which are f i l l e d  by (a) Temporary and con tmc t  employees; (b) Volunteer 

members of boards and conmissions appointed by t'ne B o z d  of Commissioners; 

(c) Elected County o f f i ce r s  and one (1) other  person i n  t h e i r  o f f i c e  irho 

shall be either t h e  first deputy o r  adminis t ra t ive assistant as des ig - - -  

nated by such off icer  o r  by the B o a d ,  pursuant t o  C.C.C. 3.08.030; ana, 
(a) AU.  reserve employees unless re,@zrly employed, and such other  en- 
ployees as ray be designate3 by s t a t e  o r  f ede ra l  l a w  or regula t ion .  

- 

. I  

C.C.C. 3.08.,050. Personnel Administration; 

(1) The Board of County Commissioners shall have t h e  f i n a l  re- 

s p o n s i b i l i t y  ana authority in all  matters a f f e c t i n g  personnel administra- 

t i o n ,  and shall adopt. bv reso lu t ion ,  personnel policies and mqcedures-. 

P r i o r  to t h e  adont ion  of such po l i c i e sand  procedures ,  manapers s h a l l  be 
a f fo rded  t h e  o?portnnity t o  review and comment. 

. .  

(2) 
a u t h o r i t y  t o :  

The Personnel Director shall have the  r e s p o n s i b i l i t y  and 

(a) Within one (1) y e a  of the  e f f e c t i v e  d a t e  of this chapter,  

prepre and recomer,d t o  the Bozrd for approval p2rsonnel p o l i c i e s  and 

procedures which -E responsive t o  the needs of management, a n d  af ter  

a d o p t i o n  prepare and recomend t o  t h e  Board for approval changes in t h e  

personnel p o l i c i e s  and procedures  a s  necessary or as required by t h e  provisions 

of t h i s  c h a p t e r ;  
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t h e i r  adoption by t he  Board; 

(c) Establ-ish acd paintzilz a r o s t e r  of a l l  employees i n  t h e  

Comty serv ice ,  which sha l l  include ths class t i t l e ,  p y ,  and o ther  pr- 

t i n e n t  data; * .  

(d) Develop and recormend t o  t h e  Board f o r  approval, and ad- 

minister ,  i n  cooperation k i t h  e lec ted  o f f i c i a l s  and depr tmen t  heads, 

aff i rmat ive ac t ion  grograms t o  provide f o r  equal o_Dportunity i n  a l l  as- 

pects of County personnel adminis t ra t ion;  
. .  

( e )  Develop and recormend t o  the Boad  f o r  a p p o v a l ,  and ad- 

minis ter ,  a s d e t y  mnagenent program f o r  inanagers, supervisors and 

employees; 
_- 

( f )  
by €he Bozd ,  t h e  operation and e f f e c t  of t h e  persomel  p o l i c i e s  and pro- 

cedures, and repor t  f ind ings  and recozmendations t o  t h e  Board; 

Invest igate ,  from t i m e  t o  t i m e ,  and a s  may be requested 

(g) & e w e  and recoininend t o  the  Board for approval such foms . 

as may be necessary t o  administer t'ne =rsonnel po l ic ies  and procedures: 

and, 
- 

- _. - 
. _. - -. - - . -  . -- .__I 

(h) Prepre an a n n d  report. of p r s o n n e l  s y s t e m  zccomplish- 
_.  

. -  
merits and def ic ienc ies  f o r  rev iex  by t h e  Board. 

- (3) Nansgers s h a l l  have t h e  r e spons ib i l i t y  and au tho r i ty  t o  : 

. .. (a) Appoint, k i t h  the appro-& of the  Board, employees t o  
pos i t ions  within t h e i r  respec t ive  offices -and departments i n  accordance 

with es tab l i shed  personnel po l i c i e s  and procedures; 
. _. - 

(a) .Administer provisions of t h e  labor contract  and t h e  - personnel po l i c i e s  and yrocedures i n  their  respect ive offices and depart- 
ments and delegate  such au tho r i ty  t o  supervisory personnel; 

(c) Recommend t o  the  Personnel Director o r  t h e  Board changes 
i n  t h e  po l i c i e s  and procedures t o  inprove the persomel  system; and, 

- (d) Keep employees i n  their o f f i c e  and depi r tnents  informed of  

current  personnel p l i c i e c ;  and procedmez. 
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( h )  Supervisory p r s o n n e l  s h a l l ,  t o  the extel?t that aanagers dele- 

g a t e  the  au thor i ty ,  have the  r e s p n s i b i l l t y  and au thor i ty  to :  

(a) 
t i o n  process; 

P a r t i c i p t e  r r i t h  the  canager i n  thc p r s o n n e l  adxin is t ra -  

(b) 

p o l i c i e s  and procedures; 

Ehforcs provisions of t h e  labor  contract  and p r s o m e l  

( c )  Recommend t o  t h e  manager i n i t i a l l y ,  o r  i f  necessa ry  t o  t h e  
Pe r sonne l  D i r e c t o r ,  o r  t h e  Board change8 i n  t h e  personnel  p o l i c i e s  and 
procedures;  and, 

. .  
(d) Perform first l i n e .  s u p r v i s o r y  and othm. functions.  . 

.. 
(5) Employees shall have t're r e spons ib i l i t y  and au tho r i ty  to :  

(a) Read, understan& znd cary  out provisLons of t h e  ptrson- 
ne1  p o l i c i e s  and procedures as appropriate, and provisions of t h e  col lec-  

t i v e  bar,parining agreement; and, 
. .  

(b) Recommend changes i n  t h e  personnel  p o l i c i e s  and procedures t o  
t h e  a p p r o p r i a t e  s u p e r v i s o r  o r  maiager i n i t i a l l y ,  o r  if necessary t o  the  Board. 

Board, 

. .  
: - C.C.C. 3.08.060. Selection. The personnel policies and procedures 

sh&l include g m v i + m s  f o r  t h e  conduct of an acti ire 'recruitment program 
designed t o  meet current  and projected rrnpxzrer needs, including provi- .. 

'Sions-deLLing . .  isith t h e  follo.ning: . .  
(I.) Job.--cies shall be filled through open c o m p t i t i v e  se l ec t ion ;  

- .  . .  
. .  - _ _  , _  

personappointed t o  a *tion i n  t h e  classified service _ -  
ionary period of-a-mhinum of three (3) months and not . . - __ 

.longer then eighteen (18) months, based on the probationary period f o r  

each class as established by the personnel po l i c i e s  and procedures; 

(a) At any t i m e  during t h e  poba t iona ry  period, any person 
may be terminated by t h e  nanager for s u f f i c i e n t  cause, including unfit- 
ness o r  unsa t i s fac tory  perfornance. 

(b) Each employee shall be evaluated by his immediate supm- 

visor t h i d y  (30) days prior to t h e  conpletion of the  initial and any 
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extended p r o h t i o n x r y  period. T k  ei:?loyee mus.L bave a sa t i sPac tory  evalu- 

a t i o n  i n  order t o  achieve regular stzitus. The s u p r v i s o r ' s  evaluation shall 

be reviewed by the prob i t iomry  p r i o d  employee and the mnager, 2nd copies  

of t he  evaluation s?a11 be g i v w  t o  3-19 employee and the  Personnel Director. 
The employee ray a t t a c h  his m i t t e n  cmiients t o  any such e v a l u t i o n .  

[c) Tne - ~ o k t t i o n a x y  p r i o d  for p r o z o t i o m l  a p p i n t n e n t s  and 

tsansfess m y  'be s h o r t e r  than t h e  eaAablished probationary period f o r  each 

class. If such employees do not recervs a s a t i s f a c t o r y  evaluation _ .  for .their 

respect ive 'probat ionary p r i o d s ,  they  s~~~ be r e i n s t a t e d  i n  their former 
1, posi t ions.  

. .  (3) Promotioml se l ec t ion  shall be open t o  the  general  publ ic  and -_  
to a l l  County employees who nes t  the  p e s c r i b e d  minimum qualifica-Lions 

far the posftion, 
-I 

. . c,cwc, 3.08.070. Pusi t lon  Dascrtption, The personnel. policies and 

- .  . 

. .  

. .  . . . .~ 
. .  

* ication s c e c j f i c a t i o ~  ti%en d e v e l o k a  jab amouncemnts. ti- &th class& - -  - _ *  - - -- - - j .  - L. r _ .  

. CZ) Ibs5t5oa description c h n g e s  ray be recormended by employees, 

m;t.;t.-m, &b the F ~ o m e l  i)+ec-tOr to - .  t h e  appopcia'te suRrvisor o r  

-e, o r  t'ne Fooard, 'oased upon changes in pos i t i on  duties, responsi- 

l&EZf&s, s k l u s  and re l a t ionsh ips  with o t h e r  positions. Posi t ion descr ip-  

_ -  

- - -  - -  -- _--. 
_ .  - - .  - - - -  - - -  

. -  *.- i 

. -  

s e - b e  u&ted'it E&& mr- - 
- -  - .  

_. - . .  
1 .  - ~ 

3) Working tzt les L e d  u&n position .- ~ descri s which more _-  
~ .-. - 
accurately describe t h e  work i n  a p.z%icular*or&iZational un i t  may be 

used on all o f f i c i a l  correspondence if approved by a manager. 

C.C.C. 3.08;080. Classificatiori .  The personnel po l i c i e s  and KO- 

cedures shall include pcovisions for t h e  c l a s s i f i c a t i o n  of personnel, 

including provisions deal ing trith the following: 

%%YmwA Ln (1) A l l  pos i t ions  i n  the  c l a s s i f i e d  serv ice  s 

. .  . 
. . .  

. -  

-7- C.l&xn County Commissioners 



. -  

. .  

c lasses  h s e d  on thekc s i n i l a r  duhies, au thor i ty  and r e spons ib i l i t i e s .  

Each c l a s s i f i c a t i o n  shall 'mve a description which s h a l l  se t  forth a class 

t i t l e ,  a s-kktement of duties, authori"sy and r e spons ib i l i t i e s ,  and a state- 
ment of t he  ninlnun recruitment z i d  se lec t ion  criteria. 

. .  

(2) Changes in' k l a s s i f i c a t i o n  nay be recormended by employees, 
managers o r  t h e  Personnel Director t o  t he  a p p r o p i a t e  supervi- 

manager, t h e  Personnel Director, o r  t'ne Board, based u p n  c m g e s  in 
dut ies ,  au thor i ty ,  r e spons ib i l i t i e s  and qua l i f ica t ions .  Classification 
desc r ip t ions ' sha l l  be updated a t  least annually. 

o r  

.. . 

(3) Prior t o  the creation of a new posit ion,  sich position m v s t  
be c l a s s i f i e d  i n  accordance with the  provis ion of subsection (1) of this 

section. Requests for new posit ions by managers should comply with the  

requirements of cbc.c. 5.16. 

_. . 

~ &) cl'lass titles and. class code  umbers w i l l  'De used i n  a l l  per- 

sonnel, budget and f i n a n c i a l  records m 

C.C.C. 3,08.090. S d z c y  A h i n i s t r a t i o n .  The personnel policies 

an& pcedures s b d l  incluife pcovisiaas for a system of salay admini- 

s t r z i o n  which w i 3 . l :  c 

(I) Assist the County t o  recruit and r e t a i n  employees and t o  be 

competitive with other public and prin-ke employers f d r  ' s i m i l a r  classi- 
f i c a t i o n s  o r  work in the appropriate labor market(s); 

. L  

) ' -~ca.-uL& e-by employees: and, .- 
. r - .  , - . - -  

b) Pravide incent performance by employees 

. -  - .  _. 

C.C.C. 3.08.100. Employee Development, The personnel po l i c i e s  

and procedures shdLl include wovisions f o r  promoting employee develop- 

ment, including sec t ions  dealing with the following: 
. . .  

(1) Newly hired employees w i l l  receive orienta-kion t o  t h e  County 

by t h e i r  Tanagers and t h e  Persomel Director. Orientation shall be con- 

ducted according to the p r s o n n e l  po l ic ies  and procedures. 
* 

(2) To facilitate County career  zdvancement, the  Personnel Director 



w - i l l  be reasonably available t o  

the  employee's desired County career p t h ;  

and present job-related s k i l l s ;  

County oareer goals ; and, 

a2propriate for t h e  employee t o  folloir  i n  sckrievement of Cow'ty career 

(a) r.iork with the e;rl.pIoyee and determine 

(b) assess the employee's ptst 

(c)  recornmend s k i l l  requirements of t h e  

(d)  recornend education, training, OF elyprieTice . .  

. . . .  

. .  

. . .  
. _ _  .- 

.-. 
.< .: 

. . . .  
. . . . .  

. .  

m .  - .  

. . . .  

. .  
. .  . - . . . .  

. -  . 
i- . . . . . .  . - _I 

. .  - .- .. - 

.- . oBjectives . 
' - (3) At least once each ye=, t'ae Persome1 Di&&or w i l l  p e k e  or 

revise a training resource -mulual listing training opportunities, along 

Wrth recomn&tions on th9 quality of course conterrt 'and i n s t ruc t ioml  

staff, This manual will be distributed t o  managers f o r  use i n  improving 
- .  . . *  

- 

the ir  employees' skills. 
-_ . _  

. .  

. (IC) Ehnagzrs' will identify tr-g needs of enployees and propose 
- . 

€he allscation of funds Zn-theCir bud@t f o r  W ~ n g  purposes. PIana-gers . - -- I - _ -  - .  
sh&L su&t - .  re$@&~ . .- in admnce f o r  enplo&es to atter,d training- sessions, - .- 
iEzectingrequests . _  through t h e  Personnel Director t o  the  Board OF Comty - - -  .. - 
fZhumissioners, ReiG& uS1 'ce on Toras - & e k e d  by-the Personnel Director, _ -  _ _  . - --- - -  

fk w y  ewplope will be rehbmseci and no County funds Hi l l  - -  
^ L  -- --- -- 

& s e e  for-fees a& e-xpsses fur if -'kz&%ng session-which- is no&- . - - -  - - 

. _.. 

. . . . .  . .  

. . . . . . . . . . . . . . .  ... ~ . - * - -  .. ... . . . . .  . . .  _ .  . . . .  
. :- .... . .  . _ _ .  .- __ .- - _ _  - ___-_ . .  

.... 
. .  . .  

. _ .  .. . > _ . -  - . . - .-..- -. . 
' i . . 

. . .  
..... . .  .~ -_ - . . . . . . . . . . . . . .  . . . . . . .  . . . .  . .  . .  . -  . . . .  . - - . -  

:- 

. .  . _ _  - . 
. .  . .  

- .  . _ _  . . .  

- .  - - _ _  - - -  -_ . 
(2) Enmurage managers, supervisorS, - .. ,_< . -. - .  -_. - 

plans that relate t o  t h e  goals, objectives and 

t i ve  departments; 

(3) A s s i s t  i n  motivating and developing employees to t h e i r  fullest 

potential; 

(4) Encourage the  support and involvement of all employees i n  the 
system; 

(5) Encourage open conmmication between managers, supervisors  and 
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employees ; 

( 6 )  

(7) 

Establ i sh  an en21oyee sE:gges-lion systen; znd, 

Provide f o r  evdua t ing  3-15 prforrrance OF employees with r e g a d  

t o  : 

(a) IdenEi-fying prf orrance def ic iencies  object ively and COT- 

r e c t i n g  those def ic ienc ies ;  

(b) Retaining or  dismissing enployees : - 

( c )  Ident i fy ing  promotional po ten t ia l  : 

(d) 

(e) 

Iden t i f  yir?g t r a in ing  ceeds ; and, 

Providing a hsis f o r  determining incent ive awards. 

_ .  - 

C.C.C. ?.08.120. D i s c i p l i n m  Action. The personnel po l i c i e s  and 

procedures shall inc lude  provisi0r.s f o r  d i sc ip l inazy  act ion,  which pro- 
v i s ions  shall be: _ _  . _  _* . 

(1) Constructive: Supervisors should come t o  a n  understanding about . 

t h e  causes and/or reasons f o r  an  employee's def ic iencles ,  attempt t o  cor- 

rect those de f i c i enc ie s  and r e s t o r e  the employee t o  a productive and posi- 
t i v e  employment status; and, - 

I 

(2) Progressive: Discipline trill nomal ly  begin with an  oral repri- 

nand or warning; and, when t h e  circumstances of sepza ie  inc idents  wanant, 
proceed t o  written reprimand, suspension from irork without 'pay, o r  demotion 

i n  status; and, f i n a l l y ,  discharge from county employment. A severe inti- 

dent o f  misconduct may requ i r e  severe d isc ip l i&y measuces such as immediate 
ascharge and may not necessar i ly  IE preceded by lesser forms of disciplinary 

action; and, 

. - 

. I .  

(3) Lawful: D i s c i p l i w y  -procedures shall not v i o l a t e  any provisions 
of law. 

C.C.C. 3.08.130. Termination. The prsonnel.  po l i c i e s  and procedures 

shall include provisions f o r  te rn ina t ion  including provisions deal-ing with 

the fol lowing : 

(1) It s h a l l  be t h e  policy of  t h e  p r s o n n e l  system t o  adhere t o  m e r i t  

-10- 



pr inc ip les  i n  the  s e p r a t i o n  of employees from County service.  I*hnagsrs 

w i l l  base the l r  sepasat ion decision on r e l a t i v e  n e r i t ,  and shall give 

consideration t o  em?loyee seniority in t he  County service only irhere t h e  

employee's qualifica-Lions 2nd abili t ies are r e l a t i v e l y  equal. 

When facecf<rith cer ta in  lay-offs, the  manager 1511 make a reason- 
able effort t o  i n t eg ra t e  employees i n t o  mothe r  depastment by transfer,  

subject t o  t h e  a p p o v a l  oI" t h e  other&?@ment's 'nanager. 
. -  

(2) In order t o  resign i n  good standing, an employee must g ive  the 

manager a t  least two (2) weeks' wr i t t en  notice,  o r  obtain approval f o r  a 
shor t e r  period before s e w a t i o n .  

(3) E x i t  i n t e M e w s  with a l l  enployees leaving the County service 
should be conducted by t h e  Personnel Director regardless  of lengkh of  
seSviCer posit ion,  or  the circwtar,ces 6f s e p t i o n ,  

C.C.C. 3.08.1M. Grievance Procedures, The personnel po l i c i e s  and _ .  

procedures shaY include provisions for grievance pocebmes f o r  basgain- 

ing u n i t  employees, which procedures shall be as establ ished under bargain- 
.. 

_ - ,  
-. . - -  

. _  
. .  

.. - . 

- _  - 
~ -- 

-- 

- .  - - -  

ing Unit contracts ,  

. -  
_ .  

C.C.C. 3.08 .I 50. Personnel Records !knaPensnt. T'ne p r s o n n e l  

p o l i c i e s  and procedures shall inclEde provisions f o r  p k s o n n e l  records  

- .  -. . . _ .  . -  

managements 

- -  _ - -  . . ~ - . - - . . - 
.-  

. -  - -  
. If any'section, s u b s e c t i o n ,  

W p h ,  sentence, cGuse, or- phrase of this -chaPt;er is f o r  any 'reason 

t i o n a l i t y  shall not affect t h e  v a l i d i t y  o r  cons t i t u t iona l i t y  of -the 

remaining portions of this chapter; it b i n g  herein e v e s s l y  declased 

that this chapter and each sect ion,  subsec t ion ,  paragraph, sentence,  

clause and phrase thereof would have been adopted i r r e s p c t i v e  of t h e  

fact that any one (1) o r  nore other ssc t ion ,  sub-sections, pragraphs, 

sentences, clauses,  o r  phrases be declared inva l id  o r  unconstftutional.  

- *  

- 

.' he ld  t o  be invalid o r  unconsti tutional,  such i n v a l i d i t y  or unconstitu- 
- .  

ADOPTED this / 3  h y  of B& . ? 1977. 

O R I G I N A L  ._ -11- 
.f'-k!!.~em County Commissioners 
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a L / :  
Hoxzrd V. Doherdy, 

. .  .. . . .  

ATTEST: 

Alice C. Thorne, Auditor 
an& Clerk of the Board 

. .. . . 
. '. 

. . .  .. - 

... - . .  
. .  

.... - 
. ... .~ - .  . .  

. _  . 

Ordinance Eo, __ 1977 . -  
. _  - 
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